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of such an inquiry (exclusive of Satur-
days, Sundays, and legal holidays) in-
forming the individual whether a sys-
tem of records maintained by the Com-
mission contains such a record or
records.

(b) After an accounting of disclosures
has been kept, an individual may re-
quest an accounting of disclosures of
his or her record or records made with-
in the immediately preceding year, ex-
cept for those made:

(1) To those officers and employees of
the Commission who have a need for
the record in the performance of their
duties;

(2) Required under the Freedom of In-
formation Act (5 U.S.C. 552);

(3) To another agency or to an instru-
mentality of any governmental juris-
diction within or under the control of
the United States for a civil or crimi-
nal law enforcement activity if the ac-
tivity is authorized by law, and if the
head of the agency or instrumentality
has made a written request to the Com-
mission specifying the particular por-
tion desired and the law enforcement
activity for which the record is sought.

Such a request shall be addressed in
writing to the Chief Administrative Of-
ficer.

(©)(1) An individual who desires to
gain access to any record pertaining to
him or her contained in a system of
records maintained by the Commission
shall file a written request with the
Chief Administrative Officer at the
Commission’s business address.

(2) The written request shall state
whether the individual intends to ap-
pear in person at the Commission’s of-
fices or whether he desires to receive a
copy of the record or records per-
taining to him or her through the
mails.

§3003.4 Times, places, and require-
ments for identification of individ-
uals making requests.

(a) An individual appearing in person
pursuant to paragraph (c) of §3003.3,
shall:

(1) Appear at the Commission’s busi-
ness offices between the hours of 8 a.m.
and 4:30 p.m. on any day except Satur-
days, Sundays, and legal holidays;

§3003.7

(2) Present suitable identification,
such as a driver’s license, employee
identification card, or Medicare card;

(3) If accompanied by another indi-
vidual of his or her choosing, provide a
written statement authorizing discus-
sion of his or her record in the presence
of the accompanying individual,

(b) An individual who files a request
through the mails pursuant to para-
graph (c) of §3003.3 of this part shall in-
clude his or her date of birth and other
suitable proof of identity, such as a
facsimile of a driver’s license, em-
ployee identification card, Medicare
card.

[40 FR 38154, Aug. 27, 1975, as amended at 41
FR 52455, Nov. 30, 1976]

§3003.5 Disclosure of requested infor-
mation to individuals.

An individual who has filed a request
in accordance with §3003.4 shall be per-
mitted to review the record or records
pertaining to him or her and to have
all or any portion thereof copied. Re-
view of Commission records pursuant
to §3003.4(a) will be conducted in the
presence of a representative of the
Commission.

§3003.6 Special procedures: medical
records.

An individual who requests access to
records containing medical informa-
tion about himself or herself shall pro-
vide the Chief Administrative Officer
with the name of a licensed medical
practitioner. If in the Chief Adminis-
trative Officer’s judgment trans-
mission of the medical information to
the individual could have an adverse
effect upon him or her, the information
will be transmitted directly to the
named medical practitioner.

§3003.7 Request for correction or
amendment to record.

(a) An individual may request that a
record or records pertaining to him or
her be amended or corrected. Such re-
quests shall be submitted in writing to
the Chief Administrative Officer at the
Commission’s business address.

(b) An individual requesting amend-
ment of a record or records pertaining
to him or her shall furnish suitable
identification, as provided in
§3003.4(a)(2) and (b).
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